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Importance




Discussion:
Importance and Purpose of Syllabus

« An agreement/contract

« A permanent record on what was covered, that students and
faculty members can look back on (several classes/semesters
or even years later)

» Atool to enhance student learning

See Notes section below, for more info.


Presenter Notes
Presentation Notes
Syllabus as a Contract
 
Clear and accurate course calendar
Teacher Learner Expectations 
Grading policies
Absence policy
Reassessment policy
Academic dishonesty policy
Reporting alleged mistreatment and unprofessional behavior policy
Diversity, equity, and inclusion policy	
Accommodation of disabilities policy

Sometimes syllabi and whether the instructor and student have abided by them actually do become legal issues. For example, a medical student's legal challenge to his expulsion from medical school was dismissed, in part, because a course instructor had followed the guidelines in his syllabus when failing the student in a course (Hill v. University of Kentucky; Wilson, and Schwartz 1992). Likewise, an instructor's suit challenging his dismissal was also dismissed, in part, because he had imposed additional assignments and grading criteria on a student that were not mentioned in the syllabus (Keen v. Penson 1992). Though in neither case were the syllabus issues decisive. they were cited and added to the evidence involved. (p. 56)

Parkes J, Harris MB.  The Purposes of a Syllabus. College Teaching. 2002;50(2):55-61. doi:10.1080/87567550209595875 


Syllabus as a Permanent Record
 
Title and date(s) of course 
Department offering the course 
Credit hours earned 
Name and title of  Course Directors and Instructors
Required texts and other materials
Course objectives, linked to EPOs
Description of course content 
Description of assessment methods

(Course Directors, Instructors, Clerkship Directors and others can make use of syllabus from earlier years, to determine the breadth and depth of material already covered for their students.

Syllabi are often required as part of accreditation reviews. They can also be used to show that the program is consistent with the expectations of the discipline and the accrediting agency.
As a permanent record, a syllabus can serve to document what was covered in a course; at what level, scope and depth; and for what kinds of credit. 
When students wish to transfer credits from one institution to another or to substitute one course for another, the course syllabus may be used to help determine whether or not the request is appropriate. P. 38


Syllabus as a Learning Tool
 
Planning and self-management skills
Time to spend outside of class 
Tips on how to be successful in the course 
Relevance and importance of the course to students and to their career
Availability of instructors 
Campus resources for assistance  (LRC)
Offices that aid students with disabilities 

A model of high-quality work 
 
Finally, a syllabus can serve students as a model of professional thinking and writing. If it is clearly written, organized. helpful,  thoughtful, and perfect in style and grammar, it conveys to the students that the instructor values these qualities. (p. 59)



Parkes J, Harris MB.  The Purposes of a Syllabus. College Teaching. 2002;50(2):55-61. doi:10.1080/87567550209595875 











Discussion:
Promote Syllabus as a Learning Tool

* Promote use as organized framework for learning.

+ Refer to syllabus throughout the course.

* Encourage students to highlight and make notes in
document

* Promote student use of course objectives and EPOs for
self-assessment and reflection.

See Notes section below, for more info.


Presenter Notes
Presentation Notes
Promote use of syllabus as an organized framework and context �for learning.
Refer to syllabus for content and objectives for sessions, assignments, due dates, etc. throughout the course.
Encourage students to highlight and make notes in syllabus document
Promote student use of learning objectives in the syllabus  for studying, self-assessment, and reflection, at the end of sessions, weekly modules and the course.



Creation and Presentation
of the Syllabus as a
Communication Document

s




Discussion:
Creation and Presentation of Syllabus

* Use syllabus template

 Structure and organize syllabus to maximize ability to locate
information efficiently

* Present syllabus on the first day of the course

See Notes section below, for more info.



Presenter Notes
Presentation Notes



Use syllabus template for required core sections
Structure and organize syllabus to maximize  ability to locate  necessary information efficiently. �Use various level headings, subheadings, bullets, and a little color. Hyperlink items and page numbers in Table of Contents.
Present syllabus during the first session of course. 


On the first day, students expect to receive a syllabus detailing assignments, procedures, and requirements for the course. At the same time, the instructor delivers the information orally by emphasizing key points in the document. As written text, the syllabus communicates a great deal. Beyond the content of the document itself, how the syllabus is presented is critical. As a symbolic message, the presentation of the syllabus communicates what the faculty member is like as a person and instructor, contributes to students’ first impression of the teacher and sets the tone for the course. Moreover, the way the teacher discusses the syllabus and elaborates on key issues constitutes important communication decisions. 
(Adapted p. 54)�
Thompson B. The Syllabus as a Communication Document: Constructing and Presenting the Syllabus. Communication Education.  2007; 56(1): 54-71. doi: 10.1080/03634520601011575




Discussion:
Creation and Presentation of Syllabus

How syllabus is presented provides students insight into teacher
personality and expectations

« Show positivity and passion for the course.

« “Sell” the course (Importance, relevance to other courses, to the program, to
practice of medicine).

« Use inclusive language “We” “Us” “Journey together.” Emphasize role of
Instructor but also importance of student responsibility for learning.

« Put Syllabus on screen - Go over highlights (content, COs, assignments, due
dates, exams, format of sessions, EPOs) - Go over rules and regulations and
provide rationale for them)

See Notes section below, for more info.



Presenter Notes
Presentation Notes
Focusing attention through classroom technology

Put syllabus on the screen
Observations revealed how beneficial using classroom technology could be during the presentation of the syllabus to maintain students’ attention. Instructors used a variety of technological tools including document cameras, the school LMS,  PowerPoint, and Microsoft Word documents during the presentation. 
Instructors used classroom technology to make syllabus information visible on the screen at the front of the classroom. Some instructors outlined key aspects of the syllabus using PowerPoint or Microsoft Word so students could follow along in the presentation more effectively. One Instructor explained, “I really copied and pasted directly from the syllabus into the PowerPoint ... what I wanted to accomplish was to go over with them each part so they would see the importance.’’ When instructors outlined specific elements of the syllabus, they made it clear these were the most important parts of the syllabus for students to be aware of regarding the course.
Students clearly paid more attention during the presentation if Instructors used classroom technology. When instructors incorporated classroom technology, students focused on the Instructor rather than the syllabus document in their hand, which one Instructor stressed was important: “I want them to look at me do the PowerPoint.” Another instructor commented this was the first semester they put the syllabus up on the screen during the presentation and noticed advantages:
 
.When instructors put the syllabus up on a screen for students to see, they followed more easily what the Instructor was saying because the presentation of the syllabus was no different than any other presentation that might occur throughout the semester.
Classroom technology also freed instructors to deliver elements of the syllabus extemporaneously, keeping students more engaged 

(Adapted p. 65, 66)
Thompson B. The Syllabus as a Communication Document: Constructing and Presenting the Syllabus. Communication Education.  2007; 56(1): 54-71. doi: 10.1080/03634520601011575




Solutions to Challenges?
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